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Academic Misconduct viva voce

Membership

· Chair
· Member of academic staff
· Secretary

Both the chair and the member of academic staff are required for quoracy.

Either the chair or the member of academic staff should have suitable subject expertise.

Terms of reference

· To ascertain if the student undertook reading and preparatory research in advance of submission of assessment and whether they completed research themself.

· To ascertain if the student understands the work that they have submitted for assessment.

· To ascertain if the student wrote the piece of work submitted for assessment.

· To provide an Assistant Academic Registrar with a report to determine if there is a
prima facie case of academic misconduct.


Protocol for viva voce examinations for academic misconduct 

Whilst marking a piece of work submitted by a student for assessment, a marker may suspect that the work is not entirely the student’s own, but on further investigation cannot find any textual evidence to substantiate their suspicions. In such cases (i.e., where it is strongly suspected that academic misconduct has been committed but where no direct evidence can be produced), a viva voce examination may be held to determine the authorship of the work. 

The holding of an academic integrity viva voce examination must be authorised by an Assistant Academic Registrar.

The aim of the viva voce is to give the student the opportunity to demonstrate that the piece of work is entirely their own and is held to confirm that the student: 

• undertook the reading and research themselves. 
• undertook all the preparatory work themselves. 
• understands what they have written. 
• Wrote the piece of work themselves.

The outcome report of the viva voce can be used as evidence to justify the convening of an academic misconduct panel (AMP) and the minutes of the viva voce can be used during any subsequent AMP.

If a viva voce is to be conducted it should not normally take place more than 30 calendar days after the assessment feedback.

Protocols for an academic misconduct viva voce examination

All viva voce examinations must be completed by two members of academic staff, at least one of which should have suitable subject expertise. An academic misconduct viva may be held in person or via video conference but may not be held by telephone or audio-only conference. 

The student should be given at least five working-days’ notice and invited to attend an academic misconduct viva voce examination in writing, using a standard template letter. 

Students should be advised of the anticipated length of the examination (note: these should aim to be relatively short, no more than 30-60 minutes)

Students should be advised to bring with them evidence of preparatory work relating to the submission such as drafts, sources, feedback. 

Immediately prior to the viva voce examination, a student’s identity should be confirmed against their student ID card to ensure that no impersonation is attempted to circumvent the viva process. Unless the panel are confident of the identity of the student, the viva voce should be suspended pending investigations.

Only the piece of work in question will be the subject of the viva voce.

A student has the right to be accompanied by a friend at the viva voce examination. The student’s friend is there to accompany the student during the examination and is not allowed to speak on behalf of the student. See the University’s Definition of a Friend Policy for further details.

The meeting should begin by the chair and other panel member introducing themselves. The Chair will also inform all participants of the terms of reference for the Panel.

The Panel may ask questions relating to the work such as how the student approached the work, what research was carried out, what sources were used and how these were chosen, what the key concepts of the work are, how arguments and data were formulated etc. The student may also be asked to explain statements, theories or terms used within their work. The student may also be asked whether they received any help or support from any third party.

Viva voce examinations are not recorded. All viva voce examinations must be formally minuted by a secretary and the minutes made available to the student within five working days. The minutes of the meeting should state whether the panel believe that the student has demonstrated that the work is their own. In cases where the panel believes that the work submitted by the student was not written by them, the minutes should provide clear reasoning for the basis for the panel’s decision. 

Reasonable adjustments must be made to ensure that students with additional support needs are not disadvantaged for reasons relating to a long-term medical condition, sensory impairment, specific learning difficulty and /or disability.

The viva voce will not result in a penalty being applied if the student admits to academic misconduct; penalties can only be applied by a subsequent Academic Misconduct Panel.

Where the panel’s decision is that the student wrote the work that was submitted in their name for assessment, this ends any investigation into the work, which should be marked and returned to the student as normal.

Where the panel’s decision is that the student did not write the work that was submitted in their name for assessment, the case is referred to an Academic Misconduct Panel (AMP). In these circumstances, the chair of the viva voce examination is expected to be the presenting officer at the AMP.

Where a student does not attend a viva voce examination, the case may proceed to an AMP. The AMP is able to draw a negative inference from a student who fails to attend an academic misconduct viva voce examination.

In cases where the student is unable to physically attend a viva voce, the viva may be conducted electronically. During electronic viva voce examinations, all participants in the meeting are expected to have their cameras on. It is not permissible for the viva voce to be conducted by audio only or by telephone.
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