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LJMU Degree Programme Funding Guidelines
LJMU Staff Development Funding Guidelines
These guidelines apply to LJMU non-apprenticeship degree programmes (undergraduate, postgraduate and doctorate), where the individual is applying for a fee-waiver.
Eligibility for undertaking a Degree Programme
Staff members may apply for a fee-waiver place on an LJMU non-apprenticeship degree programme, in the following circumstances:
· The degree programme supports the strategic aims of the University, supports the objectives of their department and is relevant to the staff member’s role, development and career progression.
· The staff member’s contract of employment exceeds the duration of the programme.
· There are no outstanding concerns regarding the staff member’s performance or conduct
where alternative development may be more appropriate.
· The staff member confirms their commitment to complete the programme within the stated timeframe.
Application Process:
 (
Staff
 
member
 
speaks
 
to
 
line manager
 
about
applying
 
for
 
the
 
programme
Staff
 
member
 
gets
 
fee-waiver
 
signed
 
by
relevant
 
Faculty
 
School
 
Director
 
for
 
their
chosen
 
programme
Staff
 
member
 
and
 
line
 
manager
 
retain
copies of fully signed application and
 
fee-waiver
 
form,
 
and
 
send
 
copy
 
to
 
OD
 
orgdev@ljmu.ac.uk
 for 
reference
If
 
line
 
manager
 
supportive,
 
staff
 member
speaks to relevant 
programme
 
team/admissions
 
to
 
ask
 
if
 
fee-waiver
 
is
 
possible for their 
programme
Director
 
reviews
 
and
 
signs
 
if
 
approves.
Sends
 
back
 
to
 
line
 
manager
 
and 
staff
member
Staff
 
member
 
applies
 
for
 
their
 
LJMU
 
degree
programme
If
 
fee-waiver
 
is
 
possible
 
and
 
they
 
are
 
a
suitable
 
candidate,
 
staff
 
member
completes
 
application
 
form
Line
 
manager
 
checks
 
application
 
form,
 
adds
supporting
 
statement,
 
signs
 
and
 
send
 to
Director
 
for
 
review
Staff
 
member
 
informs
 
line-manager
 
and
Director
 
of
 
programme
 
application
 result
)

The staff member should keep their signed copy of this application form for the duration of their study. They will need to upload it to the MyLJMU online portal as the fee-waiver.
Time off for Training (or Study Leave)
Line Managers and Directors can grant time off for individuals to attend degree programmes, however, requests will be reviewed in line with service needs and resources and working hours can be altered by mutual agreement to enable the individual to attend their degree programme. Staff may be required to use annual leave to attend meet development programme requirements.
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